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Make my way to the top by my own efforts and sharing my success with my organization and society.
	
Experience
2018 – TO 2023

Data Entry and Graphic Designing
· Working from home as Data Entry on Excel worksheets,accounts entries  etc.
· Contents writing, PDF conversion  , 
· Logo designing , social media post , banner, business cards designing etc.

2003 – TO 2010

Asst. Manager Sales / Toyota Faisalabad Motors

· Major Responsibilities • Ensure Sales / Targets achievements of Toyota and Daihatsu brands.
· Plan and Implement annual, quarterly and monthly sales plans. 
· Setting up long term business relations with dealers.
· Ensure maximum customer satisfaction on desk and in telemarketing.
· Product Training and development of subordinates and field sales force. 
· Solely responsible for monthly cycle presentations, sales reports and customers insights.
2000 – TO 2003
Manager Sales and Administration / Hyundai Faisalabad Motors

· Responsible for all sales transactions and stock norms. 
· Provide timely sales data & documents to sales staff and customers.
· Efficiently utilization of sales administration software and suggest the diverse update.
·  Ensure timely processing of customers subjects regarding accounts departments. 
· Close co-ordination with service and parts department.

Major Accomplishments 
First individual who enlisted in High Potential employee in Daihatsu department in Faisalabad Region
Actively participate in Toyota ways in Sales and Marketing (TWSM) and Indus Motor training session and got certificates. Obtain 71 % marks on Salesperson Contest Nationwide held by Indus Motor Co Ltd in 2008.



Education
2001 2003
· B.COM from University of the  Punjab
1996-1998
· Intermediate from Faisalabad Board of Education
1995
· Matriculation from Faisalabad Board of Education

HONOR & AWARD:

· Solely getting the certificate of appreciation on highly sales volume generator individual sales.
· Got appreciation letters on achieving targets and having good rank in Indus Motor Co Ltd Nationwide.
· Participated in Salesmen skill contest 2008-9 by Indus Motor Co Ltd and obtained certificate. 19 Position Holder in all in inter-college debate competition.

I.T SKILLS:

· Operating System
· 06 Months Certificate in Microsoft office suite, Inpage Urdu software, internet and web brow:
· Web Designing
· 02 Months Certificate in HTML, XHTML, Adobe Photoshop, CSS Flash & Corel Draw
Web Promotions
· Good Command on Search Engine Optimizations and fully command on Ms word and Ms Excel.
Data Base
· Sound knowledge of handling different databases software


REFERENCES:
· Furnish on request
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